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JOJKHOCTHAS UHCTPYKUMUA
aIMHUHHCTPATOPA
apromatusupoBanHoii cucrembl AUC «O0pa3oBanue»



1. OO0mue nmoJ10KeHU.

- Ha nomkHOCTH aaMHHHCTpaTopa aBromaTu3upoBaHHOW cuctembl AUC «OOpazoBaHue»
HazHauvaeTcs JMIo, spistomeecs padotHukom MAJIOY. unMmeromee cpenHe-cequaibHOE
oOpazoBaHue U 00J1aaI0LIEr0 ONBITOM padOThl HA IEPCOHATBLHOM KOMIIBIOTEPE.

- Hasnauenue Ha go/0kHOCTh aqMubucTparopa AUC «O6pazoBanue» 1 0cBOOOKICHUE OT HEE
[POM3BOMTCS MPUKA30M 3aBe/TyIOLIero 00pa3oBaTeIbHOW OpraHM3alliy.

2. (MDyHKHUOHAJbHbIC 0013AHHOCTH:

- OCYILECTBIIICT M3YyUCHHUE CTPYKTYpPhI U COJCpKaHMs 0a3bl JaHHBIX, peannzoBaHHoi ANMC
«O0OpazoBaHuey; '

-OCYIIECTBIIAET OOMEH JAHHBIMM MeEXIy Oa30H [aHHbIX, peanusoBaHHod B AMC
«O0pa3zoBaHue» ¥ PACHPOCTPAHEHHBIMU IPOrpaMMaMHU Ul PEIAKTUPOBAHUS DJIEKTPOHHBIX
tabun ( MS Excel, Cald u ap.) B BHIe ©IMIIOPTa/2KCIIOPTA CIIMCOUHBIX CBEICHHUH;

- OCYIIECTBJISIET HEOOXO0IMMBbIE MEPOTIPHUSATHS 10 MOIEPKAHUIO 0a3bl JaHHBIX B AKTyalIbHOM
COCTOSIHMH (CBOEBPEMEHHO BHOCHT M3MEHEHUS M KOPPEKTUBBI B HH(POPMALIUIO, COIEPKALLYIOCS
B 0a3e JIaHHBIX);

- OCYIIECTBIISET MOATBEPIK/ICHUE IaHHBIX;

- OCYUIECTBIIICT HEOOXOIUMYI0 MUHUMAJIbHYIO HAaCTPOHKY M FOTOBHT OTYETHBIE IE€YATHBLIE
(GopMbI B paMKax CBOUX MOJTHOMOYHH B 0a3e JaHHbIX, peain3oBaHHol B AMIC «O6pasoBanuey;

- OCYIIECTBISCT MEPONPHUATHS 10 OOECIEYEHUIO0 IPEEMCTBEHHOCTH W COXPAHHOCTH
uHbopMaLnK B HHGOPMAIHOHHOM Oa3e, BKIFOUast: periIaMeHTHbIE paboThl, IEPEBOI Oa3bl JaHHBIX
Ha CJICYIOMIMNA y4eOHBbIH roju;

- OCYILIECTBJISIET PYKOBOJICTBO, IIAHUPOBAHME, OPraHU3ALMIO, PEryJMpOBaHHE W KOHTPOJIb
BBINIOJIHEHHS paboT 10 BHEIPEHUIO U ucnob3oanuio AVIC «ObpasoBanue»:

- HECET OTBETCTBEHHOCTD 3a CBOIHYIO OTYETHOCTD U3 0a3bl JaHHBIX IS IIPE/ICTaBICHUs B 0ase
JIAHHBIX MYHHIIMIIAIBHOTO Oprana JlemapramMenTa 0o0pa3oBaHHus;

- paszpabarbiBaeT HOPMATHBHBIE TOKYMEHTBI, 00€CIEYHBAIOLIME BHEIPEHUE U HCTIOIb30BAHHE
ANC «O0pa3zoBaHue» B JeITeIbHOCTH 00pa30BaTEIbHON OpraHu3alty.

3. TpeboBanus, npeabsBisiembie K aaMuHucTpaTopy AUC «Odpaszosanue».

- BirageeT MK T-KOMIIETEeHTHOCTHIO U HOBBIMH HH(OPMAIIMOHHBIMH TEXHOJIOTHAMU;

- BJIaJIeeT YMEHUsIMU ¥ HaBbIKaMu padboTsl B AMIC «Obpa3oBanue»;

- BIaJieeT YMEHHAMHU M HaBBIKAMH pabOThI C MPUKIAIHBIMH OHCHBIMU NakeTamu (Microsoft
Office, Open office.org);

- 3HaeT 3akoH P® «O06 06pa3oBaHHW», HOPMATHBHBIEC JJOKYMEHTHI 110 BOIIpocaM MH(popManuu
00pa3zoBaHus;

- 3HAET CUCTEMY OpraHu3anuu odpazoBaresnpHOro mpouecca 8 MAJI0V;

- 3HAET NPUHIMITBI CHCTEMATH3AUE METOANYECKUX U HHYOPMALIMOHHBIX MaTEPHAIIOB;

- 3HaeT OCHOBBI TPY/IOBOT'O 3aKOHOAATEIbCTBA;

-3HAeT IpaBWiia OXpaHbl TpyJa M TeXHUKH IMOKAapHOH O€30IIaCHOCTH, CaHUTapHO-
TMTHEHUYECKHE HOPMBI paObOThI ¢ KOMIIBIOTEPHOM TEXHUKOH.
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