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00MeHA Je10BbIMH MOAAPKAMH M 3HAKAMM JA€JI0BOI0
roCTeNnPUUMCTBA

ExarepunOypr



1. O01uMe 1monoxKeHus

1.1. [IpaBuna oOMeHa [eNOBBIMM TIOJapKaMHd M 3HAaKaMHu JIelOBOIO
FOCTENPUUMCTBA B MYHHUIUITAIBHOM aBTOHOMHOM JIOIIKOJIBHOM 00pa3oBaTebHOM
yupexeHun-1eTckom caxy Ne 106 (manee — Yupexnaenue) (nanee — [Ipasuia)
paspaboransl B cooTBeTcTBUM ¢ monoxenusmMu Koncruryuuu Poccuiickoi
®enepanuu, PenepanpHoro 3akona or 25.12.2008 Ne 273-03 O npoTHBOACHCTBUH
KOPPYIIHK» U IPUHATHIMH B COOTBETCTBUM ¢ HUMH MHBIMH 3aKOHOJIATEIIbHBIMU
JIOKaJIbHBIMU aKTaMH.

1.2. IlpaBuna ONpemeNsiiOT eJuHbIe Ui BCeX PabOTHUKOB YUpEKJCHHs
TpeGOBaHUs K JAPEHHUIO U IPUHATHIO JIEJIOBBIX TIOAapKOB.

1.3. VupesxieHue TOAIep/KUBAET KOPIOPaTHBHYIO KYyJIBTYpPY, B KOTOPOH
JIeNIOBbIe  [OJAPKH, KOPIOPATMBHOE TOCTENPUMMCTBO H IMPEICTABUTEIBCKHE
MEPOIPHATHS PACCMATPUBAIOTCS TOJBKO KaK HMHCTPYMEHT MJIs YCTaHOBJICHHS
¥l IOJJIEP)KAHUS JIeJIOBBIX OTHOIIEHHH M KakK IpOsBIEHHE OOLIENPUHATOM
BEXJIMBOCTH B XOJI€ IEATEIBHOCTU Y YPEkKICHHUS.

1.4. YupexxgeHrue HCXOOUT M3 TOr0, YTO [IOJTOBPEMEHHBIE [ICJIOBBIE
OTHOILIEHUS] OCHOBBIBAIOTCS HA JOBEPHH W B3aMMHOM yBakeHHH. OTHOLIEHHS, IPH
KOTOPBIX HapyllaeTcsi 3aKOH M IPUHIMIIBI JEJI0BOH 3THUKH, BPEIAT PEIyTaluu
YupexeHnss ¥ YeCTHOMY WMEHH ero pabOTHHKOB, M HE MOIYT OOecleyuTh
YCTOMYMBOE JOJIFOBPEMEHHOE pa3BUTHE YupexaeHHus. Takoro posa OTHOLICHUS HE
MOTYT GBITH IPUEMIIEMBI B TIPAKTUKE PabOThI YUpexIeHM sl

1.5. JleiictBue ~ IlpaBun  pacmpocTpaHsieTcs Ha  BceX — pabOTHHKOB
YupexaeHusi, BHE 3aBUCUMOCTH OT YPOBHS 3aHMMAeMOM IOJDKHOCTH.

1.6. Jlanusie [IpaBuna npeciaeayer cieayromue Heu:

- obecrieuenye eIHHOOOPA3HOTO IIOHUMAHUA POMH M MecTa JeJIOBBIX
MOJApKOB, JENOBOr0 TOCTENPHMMCTBA, IIPEJICTABHTENBCKAX MEpONPUSTUH B
JIEJIOBOM TIPaKTUKe YUpexAeHN;

- OCYILIECTBJIEHHE  YNPABICHUECKOH M  XO3SHCTBEHHOW JICATEIBPHOCTH
VypexaeHuss HCKIIOYUTEIBHO Ha OCHOBE HaJUIeXKAI[MX HOPM M IIPaBHII [€JI0BOrO
MOBeIeHUs, 0a3sMpYIONMXCSs Ha NPHHLMNAX KayecTBa IIPEJOCTaBICHUS YCIYT,
3aIMTH KOHKYPEHLIHH, HeIOMyLeHUs: KOH(IMKTa HHTEPECOB;

- OlIpeleNleHHe eMHBIX Il BCeX PabOTHUKOB YupeskaeHus TpeGoBaHHi
K JAPEHUIO W [PHHATUIO [EJOBBIX II0JAapKOB, K OpraHu3alud H Y4acTHIO
B IPEICTAaBUTEIBCKUX MEPOIPUATHIX;

- MHHHMH3HPOBaHHE PUCKOB, CBS3aHHBIX C BO3MOJKHBIM 3110yNOTpeOIeHHEM
B 00J1aCTH TOJIAPKOB, NPEACTABATENBCKUX MeponpusaTuil. Haubonee cepbe3HbIMU
M3 TAKAX  PHUCKOB  SBISIOTCA  ONAcHOCTh  MOJAKYHma M B3ATOYHHYECTBO,
HECTIPAaBEIJIMBOCTh 110 OTHOIIEHUIO K KOHTpareHTaM, MPOTeKIMOHM3M BHYTPH
YupexaeHus.



2. Tpe6GoBanusi, NpeabsBIIeMbIe K J€I0BBIM ITO1apKaM
U 3HaKaM JIeJIOBOTO TOCTENPHUMCTBA

2.1. PaGoTHuKH YupexJeHHs MOTYT IOJy4YaThb JEJOBbI€ IOJAPKH, 3HAKH
JIeJI0BOTO FOCTENIPHUMCTBA TOJIBKO Ha OQUIIMATIBHBIX MEPOTIPUATHSIX, TPH YCIIOBUH,
4TO ATO HE NPOTHBOPEYHUT TPeOOBAaHUAM aHTUKOPPYIILIMOHHOIO 3aKOHOATeIbCTBA
1 HacTosuM IIpaBunam.

2.2.Tlogapkd ¥ yCIOyrd, DpUHEMaeMble HWIH  NPEJOCTABIAEMBIC
YupexaeHneM, MepeJaoTcsi 1 NPHHAMAKOTCS TOJbKO OT MMEHH YUPEKICHHA B
[IeJIOM, a He KaK I0JIapoK WIIH Ilepejiada ero oT OT/IeNbHOro pabOTHHKA.

2.3. JlenoBsle NMOJAPKH, KOTOpble paOOTHUKH OT MMEHH YUPEKACHHUSI MOTYT
repesaBaTh APYTMM JIML@M WIH IPHHUMATh OT JPYTHMX JIMI[ B CBA3H CO CBOEH
TPY/ZIOBOM JIEATENBHOCTBIO, a TaKXKe IPEe/ICTABUTENIbCKUE PAcXO/bl Ha JIEI0BOE
FOCTENPUMMCTBO JOJDKHBI COOTBETCTBOBATH CJIEAYIOLIUM KPUTCPHUAM:

- GBITH IPSIMO CBSI3aHBI C YCTaBHBIMH LENSIMHM JIESTENBLHOCTH Y YpeikKICHNUS,
au60 ¢ MaMsATHBIMHM JaTaMH, roOuiaesmMH, oOlIeHAalMOHAIBHBIMH TIpa3aHUKaMH,
WHEBEIMH COOBITHSIMH;

- OBITh pa3syMHO OOOCHOBAaHHBIMH, COpPasMEpPHbIMM M HE SBIATHCH
npeaMeTaMy POCKOIIIH;

- He TIpe/ICTaBIATh cOOO# CKPHITOE BO3HArPAK/ICHHUE 32 YCIIYTY, ACHCTBUE WK
Oe3zelicTBHE, MOMYCTUTEIHCTBO WIIH NOKPOBHTEIBCTBO, MPEI0CTABIEHUE NIPAB HITH
NPUHATHE OMNPEJENICHHBIX pEeIleHHH, U0 IONBITKY OKas3aTh BIMAHME Ha
noJTy4aresis ¢ HHON He3aKOHHOH MIJIM HEITHYHOMU LeIIBIO;

- He CO3/1aBaTh /Ul [OJydaTeis 00s3aTelbCTBA, CBA3aHHBIE C ero CJIyKeOHbIM
[1OJIOYKEHHE WK UCIIOTHEHUEM CIIY)KEOHBIX (JOJDKHOCTHBIX) O0A3aHHOCTEH;

- He CO3/1aBaTh PeIyTAIIMOHHOIO PHCKa IS 1eJI0BOr0 UMHIKA Y UpeKJIeHus,
paGOTHMKOB M MHBIX JIMI[ B Clly4ae PacKpbITUS WH(POPMALWH O COBEPIICHHBIX
nofapkax v MOHECEHHbBIX MPEACTaBUTEIbCKUX pacxo1ax;

- He TIPOTHBOPEYUTH TPUHIUIAM M TpeGOBaHUSM AHTHKOPPYNIHOHHOTO
zakoHomaTenbeTBa Poccuiickoit Meneparmu, [1onoxeHIIO 00 aHTHKOPPYIILMOHHOM
ONUTHKY B Yupexaenun, Kojiekcy STHKH U CITyeOHOro noBejieHus pabOTHHKOB
VupexaeHus ¥ 00LIETTPUHATHIM HOPMaM MOpaJli U HDABCTBEHHOCTH.

2.4. JlenoBble OJAPKH, B TOM YMCJIE B BHIE OKa3aHUs YCIIyT, 3HAKOB 0c000ro
BHHMaHMs M Y4YaCTHS B pa3BleKaTelbHbIX M AHAJIOTHYHBIX MEpPONPHATHAX HE
IOJDKHBI CTaBUTh NPHHUMAIOILYIO CTOPOHY B 3aBHCHMO€ IOJIOXKEHHE, TIPUBOAMTD
K BO3HMKHOBEHHUIO KaKHX-THOO BCTPEUHBIX 00543aTENLCTB CO CTOPOHBI NOIYYaTeNIs
MJIM OKa3bIBaTh BIUSHKE Ha OOBEKTUBHOCTD €0 JeNOBBIX CYKISHHH U PEIIeHHH.

2.5. CTOMMOCTB U [IEPUOJAUIHOCTD JaPEHHS U ITOTyYEHHS JeJIOBBIX 0apKOB
W/MIIM YYacTHsl B MPEACTABUTEIBCKMX MEPOIPHUSITHSIX OJHOIO M TOTO JKE TPETHErO
JIMIIA JIOJDKHBI ONPEIENATHCS 1eI0BOM HEOOXOAUMOCTBIO M OBITh Pa3yMHBIMH.

" 2.6. B kauecTBe IMOAApKOB PabOTHUKH YUPEKICHHs JIOJKHBI CTPEMHTHCA
MCIIOJIb30BATE B MAaKCHMAllbHO JOIyCTHMOM KOJIMYECTBE CIlly4aeB CYBEHHDBI,
IpeMEeTHI M H3/IeNIUsI, UMEIOLIMEe CUMBOIIUKY Y YPEIKACHHS.

2.7.Tlojapkd W YCIyrH He MOJDKHBI CTaBUTh O]l COMHEHHE HMHJDK HIIH
JIETIOBYIO pENyTaIuio Y YpexIeH s WIH ero padOTHUKOB.



3. IlpaBa 1 00s3aHHOCTH PAOOTHUKOB YUPEKICHHS [PH oOMeHe JIeJIOBBIMH
nojiapKkaMi ¥ 3HaKaMH JI€JI0BOTr0 roCTENPUUMCTBA

3.1. PaGOTHUKH, IPEJICTABIIsAS MHTEPEChl YUPeKIeH s HIlH JICHCTBYS OT ero
MMEHHU, IOJDKHBI COOJIIOaTh IPAaHMIBI JIOMyCTHMOIO IOBEICHUSA IpH oOmMeHe
IeIOBBIMH TTOIapKaMH U IIPOSIBICHHUH J€JI0BOT0 FOCTENPUHMCTBA.

3.2. PaGoTHUKYM YupexaeHHs BIPaBe JapUTh TPETHUM JIHLIAM U TIOJIy4aTh OT
HMX JIeJIOBBIe MOJApKM, OPraHW30BbIBATH M Y4acTBOBaTh B TPEJCTaBUTEILCKHX
MEPOTIPUSATHSX, ECITH 3TO 3aKOHHO, OTHYHO M JIENAeTCs HCKIIFOYNTEIIPHO B IEIOBLIX
1eNsIX, ONpeesieHHbIX HacTosAmuMu [IpaBunaMu.

3.3.TIpu moOGBIX COMHEHHAX B MPAaBOMEPHOCTH WJIM O3THYHOCTH CBOUX
jedictBuii pabOTHUKM Yupex/JeHus 00s3aHbl IOCTaBUTh B  H3BECTHOCTH
pyKOBOJMTENs YUPEXK/IEHHs U IPOKOHCYIBTHPOBATBCS € HUM, HPEXKAE YEM /IapUTh
MM TONMydaTh MOJAapKH, YYacTBOBaTh B TeX HIM HHBIX IpPENCTaBUTEIIBCKUX
MEpPOTIPUATHSAX.

3.4.Tlpu monyd4eHWH JENOBOrO IMOJApKa WM  3HAKOB  JIEJIOBOTO
FOCTENPUAMCTBA pPAGOTHHKM YUpexAeHHs 00f3aHbl [PUHMMATh MEphl IO
HeJ[OIYLLEHHIO BO3MOKHOCTH BO3HUKHOBEHHS KOH(IIMKTA MHTEPECOB.

3.5. PaboTHUKHA YdYpexxJeHuss He BIpaBe HCIOIB30BaTh ciyxebHOE
[1OJIOJKEHMe B JIMYHBIX LEJsSX, BKIOUYas HCIONb30BaHHe HMYIECTBA Y 4PEeK/ICHHUS,
B TOM YHCIIE: '

- JUISt TIOJyYeHH s [I01apKOB, BO3HATPaXICHUSA 1 MHBIX BBIFOJ 115 ce0st TUYHO
M IpYrMX Jul B OOMEH Ha OKasaHue YUPEKICHHEM KaKuX-Tu00 yCIyT,
ocylLIeCTBIEHHsS JMOO HEOCYLIECTBICHUS ONPECTICHHBIX IeHCTBUM, Iepenayvu
HH(GOPMAIMM,  COCTABJISIONIEH — CIIy)XeOHyIo, KOMMEpYEeCKylo MM  HMHYIO
OXpaHseMyI0 3aKOHOM TalHY;

- JUISL TIOJydYeHHs [I0/]apKOB, BO3HAIPAXK/ICHHUS W MHBIX BBITOZ IS JIHGHO M
IPYTUX JIMII B TIpoOLiecce BEIEHHs Jeil YUPEexIeHHs, B TOM HHCe, KaK N0, TAK H
[ocJie poBeIeHHs TIEPEroBOPOB O 3aKJIOYEHHH IPak1aHCKO-TPABOBBIX JI0TOBOPOB
1 MHBIX CJIEJIOK.

3.6. PaGoTHMKaM YdpexIeHHs He PEKOMEHIyeTCs NPUHUMATh HIIH
nepesiapuBaTh MIOAAPKH JHOO yCIyrd B 1I000OM BHJIE OT TPETHUX JIMI B KAYECTBE
6.1arolapHOCTH 3a COBEPIUEHHYIO YCIIYTY MM JaHHBIA COBET.

3.7. He nomyckaercs nepeaBaTh i IpUHAMATh IIOAPKH OT YupexaeHus, ero
pabOTHMKOB ¥ IpeACTaBUTENeH B BUIE [ACHEXKHBIX CPEACTB, KaK HAIMIHBIX, Tak
1 Ge3HATMYHbIX, HE3aBUCHMO OT BAJIIOTHI, a Takke B hopMe aKiHi, OMIHOHOB HIIH
WHBIX JIMKBU/IHBIX [IEHHbIX Oymar.

3.8. PaGoTHUKH YUpexACHHs [OOJDKHBI OKa3bIBaTbCH OT npeUI0KEeHHH,
MoJTy4eHHsl TOJAPKOB, OIJIAThl UX PACXOlO0B W T.IL., KOTAd noaoOHbIe NEHCTBHSA
MOTYT IMOBJIHATH KK CO3JaTh BEYATICHHE O BIMAHUHU Ha HCXOA CACIKH, pe3y IbTat
[POBE/IEHHs TOPrOB, Ha IPUHUMAaeMble YUPEKICHHEM PeLICHUS U T.1I.

3.9. PaboTHHKH YUpeKICHHUA HE MPUEMIIOT KOPPYTLHH. [Tonapku He
JIOJKHBI OBITH MCIOJNB30BAHbl AJ Ja4M/TOJyYCHUST B3ATOK WM KOPPYIIIHH B
TIOOBIX €€ MPOSABIECHHSX.



3.10. PaboTHuk YupexaeHHs He BOpaBe Mpeijararb TPETHUM JIHLIAM HIIH
IPHHUMATh OT TAaKOBBIX IMOJApPKH, BBIIJIATBI, KOMIIEHCALIMH U T.II. CTOUMOCTBIO
cebie 3000 (Tpex Tbicsiy) pyOneil Wi He COBMECTUMBIE C 3aKOHHOH NMPAaKTHKOH
JenoBbIX OTHOWEHUH. Ecnu paboTtHuky YupexaeHHs npeararoTcs Moao0HBIE
MOMAapKH MM JIeHbI'M, OH 0053aH HeMeIJeHHO 00 3TOM pPYKOBOJIUTEIIO
Yupexnenus.

3.11. PaGotHuk YupexxaeHHs KOTOPOMY IIPH BBITIOJHEHHH JOJIKHOCTHBIX
00s13aHHOCTEH IpeUIaraloTes MoAapKu WM HHOE BO3HArPaXKIEHHE KaK B MPSIMOM,
TaKk ¥ B KOCBEHHOM BHJE, KOTOpBIE CIOCOOHBI MOBJHUSATH HA IOJTOTABIMBAaEMbIe
W/MIH TOpUHUMAeMble WM  pelleHHs WM OKa3aTh BJIHSHHE Ha  €ro
nelicTBre/0e3necTBHE, JOJIKEH:

- OTKa3aThCsl OT HUX U HEMEJUJICHHO YBEJOMHUTH PYKOBOJAUTENS Y UpexaeHus
0 (hakTe mpeIoKeHHUs oAapKa (BO3ZHArpaXAeHUs );

-0 BO3MOXHOCTH HCKIIOYUTh JajbHEHINHE KOHTAKTHl C  JIMIIOM,
IPEIOKUBIIUM ITOAAPOK MM BO3HAIPaXkKIACHHWE, €CIM TOJBKO 3TO HE CBSI3aHO CO
cltykeOHOI He0OXOAUMOCTBIO;

- Cllygae, €CIIH TOJAapOK WJIM BO3HAIPAXJEHHE He Ipe/ICTaBIsIeTCs
BO3MOJXHBIM OTKJIOHHUTb WM BO3BpPaTUTh, NEPENaTb €ro ¢ COOTBETCTBYIOLIEH
CIIyKeOHOM 3amMCKOM I IPHHATHS COOTBETCTBYIOLIMX MeEpP PYKOBOJAMUTEIIO
YapexaeHuss 1 NpoAo/LKUTh paboTy B YCTAHOBJIEHHOM B YUpeXICHUH MOpPsSIKe
HaJl BOIIPOCOM, C KOTOPBIM OBLI CBfI3aH MOJAPOK UIIA BO3HArpaXKJeHHe.

3.12. B ciyyae BO3HMKHOBEHHS KOH(JIMKTa MHTEPECOB WM BO3MOXKHOCTH
BO3HUKHOBEHHUS] KOH(DIUKTA HHTEPECOB NPH TOJYYEHHH IEJI0OBOrO MoJapKa HIIH
3HAKOB JIEJIOBOIO rOCTENPUUMCTBA PabOTHUK YupexaeHus: o0s3aH B MUCbMEHHOM
dopme yBenoMHTH 00 3TOM OJHO M3 JOKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a
IIPOTUBOAEHCTBHE KOPPYIILMH, B COOTBETCTBHM C IIPOLIEAYpPOH pPacCKpBITUSA
KOH(IIMKTa HMHTEpecoB, yTBepxkaeHHoH [lomokeHneM O KOH(IMKTE MHTEPECOB,
[IPHUHATHIM B YUpeXKIEHHUH.

3.13. PaboTHukam YupexaeHus 3anpeiaercs:

- CaMOCTOSTEJIBHO MPUHUMATE IPEJUIOKEHUs OT OpraHu3aliil WM TPeThbUX
JMI O Bpy4Y€HHH [IEJIOBBIX TOJAapKOB M 00 OKa3aHWH 3HAKOB JEJIOBOTO
rOCTENPUHUMCTBA;

- IpUHUMAaTh Oe3 COIJIacOBaHUS C JUPEKTOPOM YUpEeXIACHHS JIeJIOBbIE
IIOIApPKK M 3HAKW JIeJIOBOIO TOCTENPHUMCTBA B XOJ€ IPOBEICHHUS JEJIOBBIX
[IEPEroBOPOB, IPH 3aKJIIOYEHHH JOrOBOPOB, a TakK)kKe B HHBIX ClIydasx, Korjaa
NoA00HbIe IeHCTBUS MOTYT ITOBJIHATE HJIK CO34aTh BIleYaTIeHHe 00 UX BIUSHUH Ha
IIPUHUMAaEMbl€ pelleHMS;

- IPUHUMATh JEJIOBbIE MOJApPKHU U 3HAKH JIeJIOBOIO T'OCTEIIPUUMCTBA B XOJ€
NPOBEICHUSA TOPTrOB U BO BPEMs NPSIMBIX NEPEroBOPOB MPHU 3aKIOUYEHUH I0TOBOPOB
(KOHTpaKTOB);

- IPOCUTH, TPeOOBATH, BEIHYKIATh OpraHU3aliK WU TPEThUX JIML] JapUTh UM
b0 UX POACTBEHHHMKAM JIEJIOBbIE MOJAaPKH W/ OKa3blBaTh B UX IOJIb3Y 3HAKH
NI€JI0BOr0 TOCTENPUUMCTBA;

- IPUHAMATH MOJAPKU B BUJIE HAIMYHBIX, O€3HAJIMYHBIX JIEHEXKHBIX CPE/CTB,
IIEHHBIX OyMar, JparoleHHbIX METaLIOB.



3.14. YupexmeHHe  MOXET  TPUHATh — PEIICHHE o6 ydacTWM B
GJIArOTBOPUTENILHBIX MEPONPHATUAX, HANPABICHHBIX Ha CO3/aHHE M yNPOYCHHC
ummmka Yupexnenus. I[lpuostom IiaH M OrO/DKeT y4acTus B JaHHBIX
MEpOTIPUATUSIX YTBEP)KAACTCS PyKOBOAUTENEM Y UPeKACHHUS.

3.15.B cioydae OCYIIECTBICHHS CIIOHCOPCKHX, OlaroTBOPHTENBHBIX
nporpaMM  YYpexJeHHe JIOJDKHO —Ipe/(BApPUTEIbHO  yAOCTOBEPHUTBCH, HTO
npejgocTaBisemMas  YUpeXJIeHHeM IOMOIIb  He Oynmer WCIONb30BaHa B
KOPPYNIHOHHBIX LIEJISX UIIH HHBIM HE3aKOHHBIM ITyTEM.

3.16.Ilpu B3auMoOneicTBUM C JIMLUAMH, 33aHUMAIOMIUMHU  JIODKHOCTH
MYHHUIUIATBHON CITy OB, cienyer PYKOBO/ICTBOBAThCS HOpMaMH,
PEryJHpYIOIIMMHA  3THYECKHE HOPMBI W IpaBUia CITyeOHOro IOBEICHHS
MYHHULHMIAIBHBIX CITyXKallHX.

3.17. HeucrionHenue Hacrosmux [IpaBun MOXKeT cTaTh OCHOBaHHEM
U IPUMEHEHUsT K pabOTHHKY Mep AMCLMIUIMHApHOrO, aJMHUHUCTPaTHBHOIO;
YIOJIOBHOT'O H IPakJaHCKO-IIPABOBOI0 XapaKTepa B COOTBETCTBUH C JEHUCTBYIOIIHUM
3aKOHO/1aTelIbCTBOM.

4. O6aacTh NPUMEHEHHUS

4.1. Hactosuwe [IpaBuna nozjexar NIpUMEeHEHUIO BHE 3aBUCUMOCTH OT TOTO,
KaKiM 00pa3oM I1epeIaroTCs J1eI0BbIe IOAAPKA ¥ 3HAKH JIJIOBOrO rOCTENPHAMCTBA:
HAIPSMYIO WK Yepe3 MOCPETHHKOB. -

4.2. Hacrosiupie ITpaBuia ABISIOTCS 00s3aTeIBHBIMU JUIS BCEX PaOOTHUKOB
YupexaeHusi B 1epro 1 paboTsl B Y UpEKICHUH.



